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Softbridge

SCTC

Welcome to Training Program at Softbridge
Center for Technology & Communications
(SCTC). This guide-book has been prepared
as an information booklet to help the visiting
Trainees understand and know more about

living in Pune/India.
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/ Orientation Program

Orientation program is conducted for all the
trainees on the first day after arrival in Pune.

Agenda

Pick Up

SCTC

The SCTC staff comes to receive you at the
airport.

Apartment Orientation

SCTC

The SCTC staff is waiting for your arrival in the
apartment & will do apartment orientation.

Internet connection

How to connect

Generally in India, environment doesn’t allow us
to use Internet connection at anytime.

Each room has its own modem. If there’s some
problem, please ask student coordinator.

Solving the problems regarding internet
connection often takes a lot of time. So please
understand the situation.

General Problem

vV VY

» Due to the rain in the rainy season.
» Due to Load Shedding around provider’s area
» Due to Load Shedding around apartment

vV VY

» Due to stop of the provider’s service

Y

Due to inappropriate internet settings

» Due to the unpredicted disorder in the
machine caused by load shedding

» Due to trainee’s negligence

» Use of invalid ID or number for connection

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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Neighborhood Orientation

The Coordinator will take you for a Tour of
neighborhood surroundings (Super stores,

SCTC Banks, etc.)
Orientation
SCTC Introduction to SCTC
SCTC Introduction to SCTC members

Introduction to Training

Self-introduction

objective building

Objective building exercise

SCTC

SCTC Orientation

Facilities orientation

Survivor Tour

This tour is planned for you to get accustomed to
Pune and lead a comfortable life during your stay.
It will be explained during the Orientation
Program.

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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/ Registration of foreigner

All the foreigners who stay in India on student/
employment Visa must get registered with the
city police within 2 weeks after arrival in India.

Contents

SCTC

SCTC Coordinator will help and arrange for this
Registration.

Copy of police registration is given to every
trainee for their safety.

Required minimum some days for registration.

Trainees need to submit the following to the
coordinator.

Requirements

passport size photographs

Original Passport

NE &

Registration form should be filled with blue
pen and signature

Softbridge Center for Technology & Communications (SCTC)
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/Sample- Foreigner Registration Form|

"Please fill the form in CAPITAL LETTERS"
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/ Rooms & Apartments

SCTC 15-25

Accommodation is provided in apartments in
various housing complexes which are 15-25
minutes (depending on traffic) by drive from
SCTC

Accommodation Include

Individual

Study desk and chair

Locker/ cabinet

Bed

Blankets (2)

Bed linen (2)

Towel (small 1,big 1)

Access to internet

NEEEEEREE

HEA A AR

keys to the apartment and individual room

Shared

Washing machine

Refrigerator

Television(cable TV)

Toaster

N EEE

SSRGS

Kitchen utensils (pan, plate, knife, glass,
cup, spoon, fork, bowl)

Kitchen towels

Iron and board

Telephone

Sofa-set

Dining table set

SIS SIS

S SISIEN RSN

Emergency Lamp

Notice

Each trainee is allocated one bedroom and
shares kitchen & living room with other
house-mates. Generally each room has an
independent toilet & shower room, but in few
apartments, the trainee may have to share it
with another house-mate

SCTC

The allocation of the rooms will be done by
SCTC coordinator. Trainees will be informed
about their room number on arrival in Pune

If trainees require any extra items, they have
to pay for the same

Softbridge Center for Technology & Communications (SCTC)
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None of these above belongings should be
taken away or removed from apartment.

If there is any extra furniture other than
mentioned in the list, SCTC may remove the
same as and when required without notice.

SCTC

Cleaning services like sweeping and toilet
cleaning will be provided as per schedule by
Softbridge cleaning staff. The trainees are
expected to lock their valuables in their
individual rooms and take care of their key. In
case they need to get their rooms cleaned they
may keep the room open and inform the same
to the J2I coordinator.

We cannot put the screen door without owner’s
permission.

No one is allowed to stay at the apartment
apart from trainees.

Dos’& Don’ts’

Valuables should be kept inside the safety
locks, as Softbridge is not responsible for
the missing items. During you stay in
India.

Trainees are requested to switch-off the
lights, fans, water heaters, cooking gas
and other electrical equipments whenever
not in use

Trainees are requested to dry their clothes on
the dry stands only.

The garbage in the garbage bin will be removed
only as per the schedule. The trainee should
ensure that no items including paper, clothes &
plastic bottles are lying on the floor.

Typical Problem

When the PET bottle and the plastic bag are put
near garbage, it will be thrown away.

It may leak in the roof and mold grows at the
time of rainy season. It takes time to repair
because it will be done only after the rainy
season ends and after receiving an
acknowledgment from the owner/the society.

Softbridge Center for Technology & Communications (SCTC)
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Breakfast

Breakfast is to be prepared individually.

Lunch

SCTC

SCTC

Lunch will be served from Monday to Friday
(except holiday) at SCTC Cafeteria. But on a
holiday during weekdays / weekends, the
participants have to make their own
arrangements for Lunch and Dinner even if
they are coming to SCTC.

Lunch is basically less spicy Indian cuisine.
But few Japanese may still feel it spicy. Kindly
request for the cooperation

Lunch is same as SBS staff. Healthy vegetarian
lunch is arranged for all.

Dinner

SCTC

Dinner will be served from Monday to Friday.
(except holiday)

SCTC

On occasions, if the trainee/s do not wish to eat
Dinner then they should inform the SCTC
Coordinator on that day by 09:00 AM.

Softbridge Center for Technology & Communications (SCTC)

J21 (Japan to India) Study Abroad Program
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Others

SCTC

In case, due to any extraordinary reason if the
lunch or dinner is not served at SCTC, trainees
will have to make their own arrangements

Cost of Lunch, Dinner, Tea, from Monday to
Friday, is included in the program cost.

SCTC will not arrange for any special meal
for those who cannot/ don’t want to eat
food provided at SCTC cafeteria.

Each apartment is well equipped with kitchen
and the basic kitchen appliances. If you have
health problem and want to have Japanese
food, then you may cook in the apartment.
(Lunch cannot be adjusted to Japanese food
taste. Kindly request for the cooperation)

On Saturdays, Sundays and other holidays,
Trainees can cook at their apartments or eat at
any restaurants in neighborhood and Pune city.
Please refer to the list of restaurants. Home
delivery services are also available in Pune.

Japanese food, ingredients are not available in
Pune but Soya sauce can be purchased from
super market. There is no Japanese restaurant
in Pune, Trainees are suggested to bring some
basic ingredients for Japanese style cooking
such as Mirin, Dashi, sesame

Packed Japanese food and Groceries can be ordered by courier from the following address

Palkit Impact Pvt. Ltd.

Persons in charge : Mr. Rincha or Mr. Namgyal

Address : Matanji’'s Pushpa Bhawan
Shop No. 12 & 13, New Delhi-110029,India

Tel : 01129956143, Fax : 01129956144, Mobile : (0)9818448620 / (0) 9350530875

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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5 / RESTAURANTS IN PUNE
Name of Alcohol . distance from
Type of Food Location
Restaurant (Yes/No) Apartment
Moledina Rd, 40 minutes by
Coffee . ]
] No behind Rickshaw
. . Connections
Multi Cuisine Synagogue 26138275
(Veg & Non Veg) 15 minutes by
E- Square food . . .
No University Road Rickshaw
Court
56044141
. . 30 minutes by
Oriental food August Moon Yes Inox Cinema ]
Rickshaw
. Dhole Patil 30 minutes by
Mediterranean lvy Yes ]
Road Rickshaw
. 5mins by Rickshaw
. Chinese Room
Chinese ] Yes Karve Road from SCTC
Oriental
2554-0080
8-10 minutes by
Rajwada Yes Baner Road Rickshaw
Indian & Chinese 25885885
(Veg & Non Veg) 10-12minutes by
Sadanand ]
Yes Baner Road Rickshaw
Resort
56233041
. . 30 minutes by
10 Downing Dhole Patil .
Yes Rickshaw
Street Road
26128343
o 30 minutes by
Le Meridien ]
Pub/Dance floor SCREAM Yes Hotel Rickshaw
ote
26050505
40 minutes by
. Hotel Blue ]
Club Polaris Yes ] Rickshaw
Diamond
56025555

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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FC/JM Road ”

............................................

Barista Cafe ?

SABWAY %

Goodluck
chouk

Bus terminal

/ Deccan Area

No Type of Food Name of Veg Alchol No Type of Name of Veg Alchol
Restaurant NonVeg Food Restaurant Non Veg
@ | Indian Koyla Veg Yes Indian | Khibar N/V Yes
@ |Bar Apache N/V Yes | @ |cafe Sunrise cafe Veg No
® |Indian fast | Vaishali Veg No
food
@ | Indian / Cafe | Good luck N/V No
® | Indian etc Bamboo N/V Yes
House
® | Chinese Fat Kong N/V | (Yes)
@ | Pizza Smokin Joes | N/V Yes

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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SCTC Softbridge will arrange for the bus or car to go
to SCTC from Monday to Friday (Holidays are
excluded).

Regarding going to SCTC

The vehicle arranged by Softbridge for going to

the training center is operated only during the
= SCTC working days.

Shuttle Route: Apartment to SCTC to
Apartment

The timings of the shuttle service / bus or car
will be announced by Softbridge and it is
mentioned on the handout given on orientation
date. The trainees are expected to observe
their timings to avoid inconvenience to all.
Trainees may use the auto rickshaws in case
they wish to travel apart from the shuttle
timings

Use of scooter, bike, and bicycle is prohibited
during your stay in Pune. In case of any

1.5 2

SCTC accidents, SCTC will not be responsible.
About Pune city transport
Auto-rickshaws
Bus
Railway
SCTC X SCTC does not recommend any trainees to
travel by local/public bus or train in India.
How to get on/off auto-rickshaws
“ ” Go and find auto stand.
Tell the destination to the driver. (Make sure
driver starts the meter).
After arrival, check the meter reading; confirm
the charge from the Tariff card, and after that
SCTC pay the amount. It is necessary to negotiate on
the price with the driver at nighttime (from 10
( 10 6 ) pm to 6 am). As a standard, it becomes 1.5t0 2

times the normal charge card. SCTC will
provide Auto rickshaw tariff to every trainees.
* We do not recommend late night outs

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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/ Shopping for daily Supplies

Apartments are located in the suburbs with
many stores and super markets in the
neighborhood.

Food

Vegetable vendors, meat and fish shops,
Pharmacy stores and items of daily needs can
be purchased from several shops around the
apartment

Beer and Alcohol is sold only at Liquor store
called WINE SHOP

Shampoo & Toilet paper is available at most of
the super markets in Pune

Cigarettes are sold by road-side vendors on
most of the streets in Pune. Japanese
cigarette brands are not available in Pune

others

SHOPPER'S STOP PUNE
CENTRAL WESTSIDE

Pune does not have shopping malls like Japan,
but there are a few large department stores
like SHOPPER'S STOP, PYRAMID, WESTSIDE
where clothes, shoes, bags can be purchased

NIKE REEBOK
BENETTON

There are branded stores like NIKE, REEBOK,
BENETTON, etc in Pune.

Prices are fixed and bargaining is not allowed
at such stores

Master Visa
American Express

All purchases in India are to be made using
Indian Currency “RUPEES” Master, Visa and
American Express Credit cards are accepted
at most retail outlets.

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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/ Phones, International Calls, Mobile Telephone & Internet

Every Apartment is provided with a phone to
make local phone and cell phone calls.
International phone calls cannot be made from
apartments.

PCO STD ISD

International calls to Japan can be made from
Telephone Booths on the streets marked with
yellow/black words: PCO/STD/1SD

Apartment Telephone equipment.

SCTC

Softbridge will bear the basic monthly rentals +
local call charges.

International calling facility is not available on
Apartment Telephones.

Internet

SCTC

Internet connection at room is continuous
connection type. SCTC will bear the phone line
and monthly Internet provider charges. The
trainees will have to bear extra charges, if they
use any other add on service.

XIn Aundh area, Only one provider (iquara)
provides internet right now. It is impossible to
provide the better speed.

XUse of Infrared wireless connection may not
be possible.

Electricity Status

Sometimes there may be uninformed power
failures due to technical problem. There also
can be power failure due to electricity shortage.

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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Rental service for mobile phones

600

Monthly charges for rented cell phones is Rs
600

850

Will take only first time Rs. 850 including the
pre-paid card.

SCTC

SCTC coordinator will collect the rental fees
once a month.

Students having a rental mobile phone can use
the phone after purchasing a pre-paid card.

IDEA

The kind of the pre-paid card is different
according to mobile phone. We Offer IDEA only.

Being a rented mobile, please take enough care
not to lose it.

SCTC

In case of loosing the mobile phone, please
contact the SCTC coordinator immediately.

SCTC
3200

In case, the mobile phone is lost or damaged, it
is necessary to pay SCTC damages of Rs3200.

SCTC

Please return the rented mobile phone before
returning to Japan to SCTC coordinator.

Option

Purchase of Cellular/mobile phone

2500 12000

Cost of Phone ranges from Rs. 3200 to Rs.
12,000.

SCTC

SCTC will not buy back the mobile phone at the
end of the course, if the trainee wish they can
sell these phones back to the vendor or may
take it back as souvenirs

When you buy the mobile phone, need to
prepare 1 passport size photos,
passport.

copy of

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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/ Foreign Exchange

Softbrii{t}g

All purchases in India are to be made using
Indian Currency “RUPEES”

ATM

Master Visa American

Express

Citibank ATMs are available at few places in
the city. Those who have account in Citibank
can withdraw money in Indian Rupees from
the ATM. Master, Visa and American Express
Credit cards are accepted at most of the retail
outlets.

SCTC

SCTC offers assistance to trainee to exchange
US Dollars, Japanese Yen, Cash and or
Traveler’s Cheque into Indian Rupees

SCTC

Foreign currency exchange service is available
once a week on every Friday at the SCTC

US dollar or Japanese Yen (cash/ TC) can be
converted into Indian Rupees

SCTC

B &

Trainees should provide the

information to the Coordinator.

following

Currency and Amount to be exchanged
Cash or Traveler’s cheque

Contact Person
Persons in charge : Mr. Prashant
Mobile : 9890434241

Any trainee who wishes to exchange the
currency on any other day can contact directly
to the following agency

Trainees should be careful with the cash/money
while traveling.

2009 2 2

As per conversion rate in Feb,2009,
Rs. 1 Yen 2.

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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10 / Medical Services & HealthCare

SCTC

For all kinds of medical care and health related
matters, Softbridge ensures help and
assistance

Do’s & Don’ts

Trainees are advised not to drink tap water;
they should buy bottled water from super
markets/stores. Drink plenty of water as
sometimes the temperatures are high.

Please avoid eating at road-side hawkers as the
quality of food may not be hygienic and safe.

Although spices stimulate the appetite, Indian
cuisine uses a lot of oil, so for the first few
weeks please try not to overeat.

In case of sickness or injury

SCTC

Softbridge  arrange  few  doctors and
clinics/hospitals in Softbridge will assist in
Medical help.

Doctor who know well about Japanese people
deceased he will be introduced to trainee.

SCTC

You are required to inform the coordinator
immediately about any discomfort and illness

Coordinator shall accompany the trainee to the
hospital.

Please let us know if you have any medical drug
allergies before visiting doctors.

1
Dr. Shivram Bhonagiri
Mobile: 09422030516

Cost per visit hospital
- 150Rs — 200Rs :

Medipoint Hospital: 25880833 / 27297337 / 27297688 Medicine

Joshi Hospital
Near Kamla Nehru Park

Softbridge Center for Technology & Communications (SCTC)
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11 / Courier services
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SCTC

Please send the parcels from Japan directly to
SCTC office. Tax will be applicable on laptops
and other electronic equipments. Travel to
Mumbai to collect the parcel may be required,
so positively discuss before sending.

SCTC

To help send personal belongings, like books,
clothes, etc back to Japan prior to departure
from India, SCTC will assist in arranging courier
services

Process

When vyou have decided to send vyour
belongings, please contact the coordinator to
set the date and time.

The courier service person will come to your
apartment with boxes to pack and make
necessary document you need to carry. They
may not come on time.

Watch the process.

They ask the price of your belonging to you.

Tell your address & phone number.

invoice

Pay the money after getting the invoice &
tracking number.

Notes

Dealer is only one.

Please check the price & weight by your own
yourselves

20 25

10

X will use official box (10kg,20kg,25kg)

If the items which are not allowed are packed in
the boxes, then customs department in Mumbai
will dispose off the items without giving prior
notice. Please confirm before with the agent
before packing the items

Items like Food, Electric devices, liquids are not
allowed to be sent by Courier.

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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Payment by cash only should be made directly
to the courier agency on the shipping date.

Please refer to the chart for the courier Rates.
These may vary (change) due to various
reasons, please kindly confirm the actual rates
with the courier company

If standard box is not used, special charge may
be levied. (Musical instruments or rackets etc.
are light but large so charge may rise.)

11 10.2 Separate 11% fuel charge and 10.2% service
service tax 07 10 charge will also be levied.(October 2007)

All the parcels will be subjected to the security
checks. There is a possibility of the parcel being
opened and the contents checked.

Speed Post ( Packages can also be sent by Speed Post which
EMS ) will be cheaper, but trainee would be required
to find appropriate boxes and carry them to the
city post office by Auto rickshaw.

To send parcel by Post (Speed Post)
10 00 18 00 / near Pune Station.
S 16 / Parcel handling window is open till 16:00.
/ Since there is no way to track your parcel, Air
mail and sea mail are not recommended

SCTC / Following is the contact address of home

delivery service used by SCTC.
SCTC / SCTC shall not be responsible for the any trouble.

Courier Services:

MNL Express Couriers Service (can send parcel via FEDEX)

Contact Person’s name: Prashant Kumar

Mobile: 9822068971

e-mail address:pkumarmnlexp@yahoo.com

Office: 5/2,New Laxminarayan park, Opp. Bund Garden, Koregaon Park, Pune 411001

Softbridge Center for Technology & Communications (SCTC) J21 Student Guidebook
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12 / Sports & Recreational Activities

Trainees, who wish to participate in these
activities should make their own bookings.

All expenses like; club fees, rackets, balls, etc
have to be borne by the trainees

Please see the activity chart, it also mentions
approximate costs.

Activities
/
. Sanjay Cricket Near Hotel Raj Wada
Cricket RS 700/2hrs
Academy Coach Name-Mr. Jagdale
Kabaddi Mr. Tushar Madiwale
Endurance health club (E-square,
Pool 7 - 9 RS1500/month ) ]
University road) phone: 2404-4111
http://www.e-squareindia.com/
RS 100 (
E-Square
movie theatre - -
http://www.inoxmovies.com/
RS 100 (
Inox
Pune info web http://www.punediary.com/
site http://www.maharashtraweb.com/index.asp
RS30 PYC(Deccan), Hirabaug(Sarasbaug)
Badminton RS30 Chaitanya(Kothrud)
RS30
RS15 PYC(Deccan), Hirabaug(Sarasbaug)
table tennis 1 RS10 Chaitanya(Kothrud) 2553-8817
WWW.CHAITANYAHEALTHCLUB.COM
RS20
Softbridge Center for Technology & Communications (SCTC) J21 Student Guidebook
J21 (Japan to India) Study Abroad Program Confidential Information (Version 6 —Feb, 2009)
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13 / Sight Seeing

Softbrii{t}g

Individual

Coordinator will help in introducing the travel agent.
While planning for a trip, please contact a travel
agent.

Permission from the manager is required before
confirming the travel plan on weekend.

When planning an individual trip, please Mail the
details (Staying place, Airline name etc) to a
coordinator in English one week in advance.

When staying at a hotel, please carry your
passport & keep the photocopy of your
passport in your apartment.

All the arrangement should be done between travel
agencies and trainees.

SCTC shall not be responsible for the any trouble.

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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14 / Buddy Program

SCTC

Every month, SCTC introduces you to Indians
as Buddy.

Buddy Program offers a chance to know India
and to make English conversations and the
communication skills improve.

Do’s & Don’ts

On weekends or after studies, you can go for
shopping, movies, or sight seeing.

When spending the night with your buddy or
going for a trip, please inform the coordinator.

Sitting on buddy’s bike as a pillion is dangerous,
so please refrain from doing the same. For
travel, please use auto-rickshaw, taxi, etc.

Tours, food etc. may seem cheaper to Japanese
people, but for Indians it might be costly.
Please go through the cost of all activities
beforehand.

Dinner with Buddies can be planned even on
the weekday by informing the coordinator 1day
before. SCTC will not arrange for it.

Safety measures during Terrorism

At the time of high alerts, we request you to be
in the apartment. Avoid visiting cities like
Mumbai, Delhi, Goa and places like theatres,
parks and crowded places.

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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15 / Other
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Help Desk

Regarding the routine problems such as water
service, showers, and washing machines etc,
please contact the coordinator in the morning
meeting.

The coordinator will immediately make an effort
to solve that problem as much as possible.

SCTC

Plumber or repair man will be arranged even
when trainees are away from the apartment.
SCTC employee will be present when entering the
room.

Weekly Meeting & Feedback

Weekly Meeting & Feedback

Meeting will be held once every week to confirm
the conditions and to discuss for improvement.

Feedback will be taken once every week or after
the completion of the module. Please wait in the
classroom to give the feedback until the
coordinator announces.

Others

Individuals should take care of their own
valuables such as cash, Traveler’s cheque, digital
cameras etc.

During summer, replenish yourself with enough
fluids. Also while going outside, use of a cap/hat
and sunglasses is recommended.

Eating at stalls is not recommended due to
unhygienic issues. Take special care during the
rainy season.

Please refrain from the drinking on the road.
Alcohol can be drunk in the apartment or
restaurant/pub with the liquor license.

Please refrain from loud music, television, party,
etc, at the apartment as it causes nuisance to the
neighbors.

Softbridge Center for Technology & Communications (SCTC)

J21 (Japan to India) Study Abroad Program
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16 ( ) / (GUIDELINES) ACADEMIC DELIVERY

The Academic delivery usually comprises of
e CLASS (Theory) &
e LAB sessions or Online Session
(Theory & Practical simultaneously)

2. | SCTC

SCTC shall take all efforts in making the
trainee understand the concepts through the
class and LAB sessions.

SCTC

SCTC shall not be responsible for the trainee
not understanding the concept due to lack of
pre-requisite knowledge.

Normally, the class will have a minimum of 2
participants and maximum of 20 participants,
however SCTC may guide on changing the
upper or lower limit of seats without
compromising on the Academic delivery.

In a particular class additional trainees may
join the course during different periods.
However SCTC will ensure that such events
will not cause any major discomfort to the
ongoing Training program.

Class timings are from 9 am to 6 pm, Monday
to Friday. Classes may be held on weekends
with a prior intimation to all the participants.

Lunch will usually be served between 1 pm to
2 pm

2Rs

Printer usage: participants have the facility to
print assignments, and test related materials
only, if the participant wants to print personal
related materials he/she will be charged Rs.
2/- per page.

Use of laptops on SCTC local area network is
not allowed.

10. 1

No. of network connection/internet (1)

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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11. The faculty will do the attendance
confirmation.

12. Examination & Certification according to
grade table.

A+ 80 and above, A 70-79.9%, B+
60-69.9%, B 50-59.9% C+ 45-49.9%, C
40-44.9%

13. Evaluation Methodology >=> all through the
module by way of quiz, assignment & module
end test.

14. Home assignment, Home work (Basic,
Intermediate level is compulsory, where as
advanced level is optional & should be
submitted on specific time given by the
faculty.

15. Defective Course material will be replaced
subject to availability

16. No assignment / details of assignment to be
deleted from the PC.

17. Due to unavoidable situation faculty may
change in the middle of the module.

18. All courses are conducted in English.

19. Tests will be conducted module-wise. These
tests are related to the final grade which will
reflect on the certificate.

20. The lecturer can change the content of the

class according to progress and the
understanding level of the class.

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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CONDUCT ON PREMISES

Softbrii{t}g

SCTC shall maintain a very clean &
hygienic environment at the SCTC. The
participant shall help SCTC maintain the
same.

Clean hygienic potable drinking water will
be provided at SCTC.

INTERNET facility will be available during
LAB sessions and before 9am and after
6pm.

In case you do not understand any point
or are unsure about something, please
consult the lecturer without any
hesitation.

Please refrain from the use of the cellular
phone in the class.

6. | SCTC

Clothes at the SCTC are Formal, Please
avoid the bared clothes especially for
women.

Extra English Classes available on paid
basis.

Softbridge Center for Technology & Communications (SCTC)
J21 (Japan to India) Study Abroad Program
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COURSE MATERIALS

Softbriiﬁg

Every participant will be provided with a
Reference book in English Language for course
module delivered.

The participants are expected to read the
textbook in addition to lecture notes & prepare
for module end examination. Additionally
Books are available for reference in the library.
These text books or magazines cannot be
taken away outside the library.

In case if a trainee misplaces a book or
damages a book they will have to replace the
same at their own cost.

SCTC

If the participant request for certain books
which are not available with SCTC, SCTC will
make all efforts to get the copy of requested
book at the earliest and also inform the
participant about its availability within 24 hrs
of request.

5. | SCTC

Although adequate logistics of security shall
always be in place at SCTC, however SCTC
shall not be responsible for safety & security of
participants belonging such as electronics
equipments (digital camera, pen drive,
electronic dictionary, course material, text
books, cash etc.)

Softbridge Center for Technology & Communications (SCTC)

J21 (Japan to India) Study Abroad Program
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